Chancellor’s Scholarship Guide

1. Apply for admission online at apply.mst.edu and submit an official high school transcript and official test scores
to the Admissions Office. (We recommend doing this by October 15th to allow 2 weeks for processing)
*Send official documents to:

Missouri University of Science and Technology
106 Parker Hall
300 W. 13th Street
Rolla, MO 65409

2. After you receive your confirmation email from the Admission’s Office, follow the instructions to set up your
username and password for Joe’SS. Keep a record of your username and password for future use.
*While you are waiting to start with step 3, go to sfa.mst.edu/chancellors/, review the essay criteria, and
begin writing your essay.
3. You must wait 24 hours after you complete step 2 to start step 3. Do not wait until a few days before Nov. 1st to
create your password, as you will not be able to log in and submit your application. Go to scholarships.mst.edu,
sign in using the username and password that you set up in step 2 and complete a general application.

You will need to click on “Sign In” and you will be taken to the log-in page below.

This is where you enter your username that you were given in the Admissions email and the password that you
set up for Joe’SS.

*You must complete your general application before you can apply for the Chancellor’s Scholarship.

4. Once you have completed the general application, you will need to complete the application for the Chancellor’s
Scholarship. You should be recommended to apply for the Chancellor’s Scholarship based on your general
scholarship application. You would proceed to click on the “Apply” button. If for some reason you are not
recommended you can hover on the “Opportunities” tab and click “Ours.”

*Once you click on the “Apply” button, you will be taken to this page, which outlines the eligibility requirements, gives
you the deadline and tells you about the essay that you will need to write and upload into the system.
Your Name

Essay tips:
 Your essay should be 750 words maximum in 12 pt. Times New Roman font, double spaced. You should
have a separate title and reference page, but an abstract page is not needed. The title and reference
page will not be included in your word count, however, in-text citations will be included in the word
count.
 You should use APA style, however, DO NOT include your name on or in your essay or save your essay
with your name in the file name. You can put something generic on your title page such as “Future S&T
Student.” Your institution should be Missouri University of Science and Technology.
 Your reference page should include a minimum of 3 references.
 The file you upload should be saved as a PDF so that your essay can be reviewed properly. Do not use
your name as the document title for your saved essay, as your essay must be anonymous. Your essay
will not upload if you have special characters or apostrophes in the title.

5. If you aren’t able to finish the Chancellor’s scholarship application in a single sitting, make sure to save it for
later. You can upload multiple versions of your essay (although we recommend waiting until you have finalized
your essay to upload it), but our system will default to your final version once you submit your application.
Do not submit until you are 100% sure you are finished with your essay.

Your Name

6. Applications must be submitted by November 1st by 11:59 pm central standard time.
7. Students will be notified by a paper letter in the mail by the end of the third week in December if they are or are
not moving on to the on campus interview portion of the competition, which is to take place on Saturday,
January 26th.

